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We have been trying to set up a meeting with you, Dr. Coonrod, Dr. Carter and 

Dr. Richardson to discuss your flnanclal affairs. HepelttHy -you can be-pre sent 

at the 2;00 p.ro. meeting on Monday, as Dr. Coonrod will not be on campus 

much-after that until January. · c>-1..,, .. ,_)J_;, __ ,__ , 1 s> H.... ~ ~ 
,:(,..,;:J 

I think that a notice concerning your position and program In the University 

Register might be more llkely to be read by a larger number of people. It 

would appear under Dr. Coonrod's name. Why don't you glve me the exact 

copy you would like to appear. 

A fu r ther suggestion to inc ease your v ls iblllty is to meet with as many groups 

as possible, such as : the Adm inis tr ative Council, the L & S Heads, etc. This 

makes a greater impr int on the Deans and Heads and also allows for inter

change of quest ions. If you have tlme a short visit at each department meeting 

ls also quite eff ecttve . 

Let me know what you want done . ff you prefer a memo to each department, we 

would be glad to do so. 

SUSAN S. BURCAW 
Executive Assistant 
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