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If .you t1dnk you'l'e 1x'aten, ~'ou are;

If .'"ou think you dare not, you don't;

If -you'd like to win but think ,,"Oll can't

It's almost a cindl you won't.

If 'yOli think you'll lose, .,·ou'''e lost,

For out ill the world we find

SU('CCS8 hegins with n fellow's will;

It's ~111 in the Slate of mind.

If .'"ou think ~'ou're outclassed, ,you are;

You"'e gOl to t.hink big to rise,

You've got to be sure of yourse-If before

You ever (':"In win a pri7.e.

I..ife'a battles don't always go

To the foltron~e-r 01' faste)' man;

But soon or lute the man who wins,

Is the man who tllinks he can.

"T. D. 'Wintle.
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THE IDAHO
4-H CLUB MANUAL

INTRODUOTION

This bulletin i~ prepared to assist IDeal leaders, count)' school
'Superintendents, couut.r club agents, county extension agents,
home demonstl'ation 3~ellts, I'ural supel'visors, teachers, mCIll
bel's of civic ol'ganizatiollS, and others who al'e interested in
club work and in tile Ol"~anb:ation of a club or clubs. 'It gives
information l'egal'din~ the ol'~anization of the work, different
projects and their divisions, I'equil'cmcnls for each project and
basis of awards, contests and demonstrations.

Objects of 4-II Club 'Wo"k
Boss' and girls' 4-lT club WOrk in Jdaho is conducted by the

Extension Service of the Unh-cr'sit." of Idallo College of Agricul.
ture and the United States Department of Agl'icllltl1l'e in coop
.eration with counties, local communities and schools.

The main objecth-es of 4-H duh work are:
1. To do something worth wllile and to stimulate interest in

community progress.
2. To improve farm and home practices.
3. To teach pride in occupation.
4. To give training in a6'Ticultllt'e and home economics.
5. To develop appreciation of natUl'e.
G. To teach coopcl'atioll.
7. '1'0 develop rural leadcl'ship.
S. '1'0 give vision.
9. To develop men and women.

4-II CI.lun OHG.A"KIZ.A'flO~I~ IDAHO
St..'tte Ol'gallization

Boys' and girls 4-ll ('Inb work in Jdnho is a federal Smith·
Lever extension activity, which was established for teaching
agricultnre and home economics, a.nd it is supported by federal,
state and local fuuds. 'rhe state organization is conducted
under the supervision of the Director of Extension and the
State Club J",eader of the University of Idaho College of Agri
culture.

The state club I'ltaff is in charge of club organization and
methods.
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'l'he f'xtcul'lion spPt'inlists nrc l'C'sponsible fOr the ~uhjcct mnt·
tel' in tllrt" respective projeets thnt ,'clate to club \\'01'1, aud for
cerlnin follow-np seni('('~ in COlllltif'f'l for wOI'k with ho,Ys ami
g:irll'l, in <,ooperatioll witll the stlll(\' ('I nil ornec-.

Thp snpcl'visol'!'l of the county extellsion a!!cnts, home (lCIllOIl
stration n~l1ts nnd dJsll'ict a~cnts have, in ~elleral, tbe ~allle

rcl:ltiOIl to clnh work tllnt the,\' hnn~ to extension ncth-iti('R in
a...,"1'iculture ;"Iud home economics for men and wOlllen.

('ount...' Ol'7ftni7.3tion
Each coHnt.y e;\:tell~ion a,..went find district ~cnt represents the

ExtensiOn Ser\'ice of the niycraily of Idaho Colle~ of AWi·
cnltllre find is ill t"hnr;!c of club work in his l'('SpectiY(> connt.\'
or district. TIle county e.'\":tem!ioll a~ent is ai"siste<1 ill !!irl~

club work hy the county 01' di"lI'ict home d('monstratioll fl~Cllt.

In coullties not having- an agent club work uS\lall~' is conduct
ed in coopcr'ation with countj' supel'intendents of schools, 01' it
is taken up dil'cctl." with communit," advisOl',v committees and
local c1ulllcadel'S who nrc 1"C.'Hly to coopernte with the ]~xtellsioll

Sen"ice of the Unh-er!'ity of Idaho ('allege of A~icultllre,

T,ocnl Leaders
I.oealleiulcrs hn'-e done more thnn nil other factors to develop

thc hig-h qllnlit~- of club work in Tdaho, These unselfish mcn
and wOlllcn han- ill\"~ted their lime, mone." and hea.lth to assist
the youlll! people of diffel'cnt f'om!lll1flities in their' work.

They 111l\'C pl:1l11lcd thf' work, n!'l'augcd fol' mcetings, t01ll'l';,
and demonsll'ntionsj followcd up tlle~ acti"itics, nrran/!e<1 E'X
hibits. etc,: and have ~"h"ell an e1u.'om'u!!ing word to the disrolll'
n~cd memher nt the opportunc time,

All stnte nnd COUilty leaders rcnlize the worth of thcse loenl
lenders and each )-e3r they nrc l)Ciul! beth~l' supported in their
work and more Ilppreciated b~- thc I)ar'cuts of club members.

Exp€'l'ience l?et.'mS to indicate that lIlell nud women lIs:unlly
I)('('olll£, I('ader~ or i-n clubs hC<>IlUf-:C they at'£' interested in the
welfnl'e of their home COllJmunitics llud act as voluntary leaders
in order to securc the ftdditional tl'ninill.!!: offered to bo,Ys nud
girlR ill OI'I.!.'lllliz('(1 comllH1I1ities 11,\' lhe Unh'cl'sity of ]dn,llo ('01
1e:;c of A~iculture.

'fhclnr;::-est llumbcr of successful leaders nrc citizens of the
communities in which thc\' Ih-e and work. Usuallv thev IHl\'c
made n SUCCCSs or fnrmin'go or homemaking and as ~a result of
their experiences ha,·c IOCll1 pr('sti;::-c, are faYornbl.y known, nml
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hnxc 11 rich source of valuable information to shure with the
dub members.
Dutk>1 of Local 1A!aden

Amon~ thc dutics of local lenders are the followin~: to re
ceh'c fwd distribute all club literature, records and blanks to
club members; to check the mcmbership and forward it upon
request j to hc l'Cf:poll~ible (or carrying out club programs; to
see that members are provided with topics of instruction, that
they understand thc standard club requirements, the WOrk ot
tlle project. how to keep records and make reports and that the
officers undC'Mltalld thcir dntics; to arrange for local exhibits,
judJrin~ 0lH1 demollstratioll!:'l; lo cncourage members to take part
in the 100'al adlic\'C'IlIClll program and in all county club events;
and to s('(! tllnt all reports are completed and forwarded to the
office of the county e.xtcnsioll agent or to the district e.'ttension
agent in thc tusc or counties Ilot ha\'in:: e.'dension agents,

4,11 Cluh J.iterature

FOR lAX'AL C••un LE,\m:RS:

('Iub enrollmcnt blonk
4,11 C'lub ~Ian\lol

Club secretary book
Club circnlar or songs and ,yells
Subject matter circulars
Club memhcrs' )'ecOl'd books,

Misccllll.lloomi sn~gestions as needed dUring the year.

For Each i\lembel' of the Club:
One copy of the club circular on subject matter
One copy of the individual club member's record book.

11o,,' Clnb Lllcrllture II Secnred.

In cOllnty agcnt counties all club organization Bupplies, M
IHllllCd above, are seCUl'ed by tbe local club lenders from the
county extensiOn agent's oCfice. The district extension office
pro\-idcs lhc agent with available club literature.

All club enrollment blanks are filled out and sent by the local
club lcader to the county agent for the county nnd state records
as soon flS the club is regularly organized, No club enrollment
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is accepted at the state club office without npproval of the
agent.

1n counties not having an agent.. ali cluh literature and or
l.'llDization supplies are sent out from the district e:dension of·
fice direct to the local club leader, upon receipt ot the club
cnrolhncnt.

Organization in the COllllllunitJ'

Scklellon of An Advlwrr Committee.

A cOllllllunit,Y ad\-isol''y Or cxtcnr-:ioll committee of an establish
ed aud active ol'ganizntioll should be made responsible for club
wOl'k locally, or, in tile absence of community organization, an
advisol'.}' committee of thrcc to five members, including an ex
pCI'icncc<! club member, if one is available, should be selccled by
the community Ql' appointed to sponSOr club work locally and
to a<!,'ise with tile Jocnl club leadcrs, As a general I'ule, club
work is spl'cad successfully from year to year only as fast as
new communiLics cau l>c organir.oo,

Pre6eoUlllf Cia" Work to Ne" CommunlUes.

Club work usunJl.r can be presented best to ncw communities
by talka 011 objectives, pla.ns and results, by the use of visiting
demonstration tea.ms, and by club groups that give demonstra
tions of t.rpical club meetings, It also can be well presented
b~' members who ha,-e achic\"cd in club work and by leaders of
successful clubs, b.r use of moving pictures and lantern slides
and by club stones and news articles,

Plllnnlnr Work With lbe Community CommlU~,

It is suggested thnt the agent, county superintendcnt of
schools, or other count.v leadel', meet in conference with the
<communit.r advisol'y committee and make out a plan of work
for the ycar for tile local club. It wUl, of course, be necessary
to add one or more other club cvents to the plan, as suggested
below, such as club tours fOl' CCl'Win projccts; county rmbject
mattcr confcrcnces for club leaders; a special conference of
.club leadcrs ou demonstra.tion, judging and exhibit work; the
county achievement program, county fall', state fail', club camp,
club picnics, junior week at the College of Agriculture, etc,

'The following division of responsibility is suggested:
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Special Awul'ds for Outstanding Members

l~vcl''y real' many prizes m'e offt-'red to 4·H club members, such
us trips to the ~ational Club ('ongTcss, Camp Plummer at the
Pacific IllternationulLivestock Exposition, Junior Short Course
at the Unh'crsity of Mllho, scholarship!'! and cash premiums. De
tailed informutioll rcgal'diu)! these awards Illay be had hy writ-

• iug the C'Ounty ft!!cnt or district extcul'lion agent.

.\Ilnllal Junior SllOrt Course

In June of roch ....enl' a onC'-weck short course is conducted
at the {JOh"CI"sit", of Idaho for club members and leaders. 4-R
club members ~ularl,\" enrolled in a 4-H club project and in
good shmdinJ!. and local leaders h:,,'illg regularl," enrolled 4·ll
cluhs nrc eligible to attend.

'REQUIIlE)mXTS FOil ST.\XDARD CLUn.

1. A slundal'd cluh ~hllll have :t membership of at least
(h'e wOl'kin~ 011 the S..'lme project (lO to 20 ~'eflrs or
a~e inclush·e).

2. Each dub 811nll ha"c fit leal'lt oDe local lender in charge
durin~ the dub ,Vent'.

3. 'I'here shall he n local duh ol·~nni1.atioll with the nCCC'!Ssar ."
OrtiCCI'8 and duties ))I'CSl'ribcd in tlte club constitution.

4. There shnll lie n definite prog,Tnm of work for thc dub
yen I'.

5. At least six l'e~lIl11r dull mccting-s shall he held dUl'iu~
the cluh YCill', 'rhe secretory "hall be I'CfJuired to keep
deriuitc records of these mccting,,", and to send ~uch
l'C<'ol'ds to the county agent (}I', in counties Jlot huving an
llgcnt, 10 tile diRll'ict cxtellRion agent nt tlle end of the
dub yeaI'.

G. Each member of tile cluh must make II stanrlard exhibit
nt !SOl11e COll11llllnitJ, county 01' slule fail' if it is fit nil pM-

.(A Stnndnrd 4-11 Club chnrler will be Issued to each clull us flOOlI lUI the
rtrllt fOur requlrementll. FUgg'etlted nbove, are COIll!I1\cd wIth. A scal of
Ilchlevernl:!nt will be Issued to ('l1ch cluh that lIleel$ ull the IItandtu'd 4-11 reo
qulremenlll when the project work III completed amI the reporUl are m!lcle and
accepted.)
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sible to do so.
7. Each club shall select a judging or demonstration team

to give at least one public demonstration, demonstrating
some phase of its work to the community.

8. The local leader must collect the completed records of
each member and file them with the county agent or dit!
trict e..x.tension agent by November 1 of each year.

9. Each 10cuJ leader, in consultation with the county agent
or the district extension agent, must work out a definite
!)l'ogram fOI' at least six regular meetings.

'l'EACHING TilE "EAR-1JAHKS" OF CLUB WORK
] t is suggested that on all proper occasions, leaders and club

members use the "ear-marks" of 4-H club work: club songs and
yells, the national 4-II club emblem, the national 4-R club
pledge, t.hc national 4-0 club motto and the national 4-H clu~

colors. These Ilcar-marksl1 follow:

TB~; NA.TIONAL CLUB E:\lDr~E~I: The four-leaf clover.
'I'll); N:\TJONAL Of,un PC,EDGE:

"I pledge
Illy head to clearer thinking,
Illy heart to greater loyalty,
my hands to larger service, and
my health to better living,

For illS Club, Illy cOl11llltillity, and my country."

TUB NATJONAr~ CLun MOTro: "To make the best better."
'l'nE NATIONAL CLun COLOns: Green and white.

'£BAIl\ING CLUB OI'FICEBS
Well conducted club meetings probably add as much interest

to 4-1I club work as any other one factor. Olub officers must
be trained in order to conduct successful club meetings. Suc
ccssful leaders usually use one of the two following methods
Qf procedure in training club officers:

(1) All club membcrs are trained as a group in parlia
Illelltal'~' J}mcticc bJ' the club leader with special attention given
to club officers.

(2) The local leader takes charge of all club activities at
the organization meeting and then before the next club meeting
is held trains the newly elected club officers in their respective
duties.
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The officers may be trnined very effectively in a special coun
ty training conference which is attended by all club officill's
and leaders. orncers' training work has often been added
to Ule program of the county club camp. Usually, specialized
work is taken up on these programs, such as general parlin
mentar)' procedure and songs and yells for all club officers, the
purpose and form of writing the minutes of club meetings, club
reporting nnd gronp gnmes and other recreational activities.

A CO~S~'JTUTIOl' A~D BY-LAWS FOR 4-ET CJ,UIlS
The constitution and b.'"-law~ are to be rend to the club by the

leader, to be approved by the club and to be signed by the mew
bers in the club secreLvy's record book. A snggested ronstitu
tion and set of bs-Iaws follows:

J. CO~STJTUTJOK

AllTJCLt~ 1. This club shall be knO\\'n as ·· .

Club of ColllmunitJ', _ County,
WallO.

ARTICLE 2. The purpose of this club shall be to improve the
home makill,:r, Re"Ticnltural, educational and social advantages of
boys nnd j!irls of the commnnity. 'fhese purposes \\;ll be ac·
complished b.'" cnrr'ying out standard club requirements.

AIITICLE 3. Fh'e or more club members, each of whom shall
be between the al!C8 of 10 and 20 Jears, inclusive, shaJ1 consti·
tute thi~ club.

AUTICI..E 4. ~l'he officers of this club shall be a president, vice·
president, secretary, SOIl~ and yell leader, and club reporlCl'.
The.,' shall I':el'\'c thruOIIL the club .'"ear, unless cx('used or re·
moved for just cause.

AllT1CU15. 'I'his cluh shall be orl!anized and managed under
the direclion of the local dllb lender ill cooperation with the
count..\' lendel' amI the Agl'icnltUl'nl Extension Servicc of the
Unh'er:-;i!y of lfinho Collc;.;'e of Agriculture.

II. BY-T~AWS
]. 'l'llc P'·esident. shall preside at all club mcetinga. In casc

of absence of the l)I'csident, the Vice President allaH preside.
2. The SecrCtilJ'y shall (1) keep record of the names, nddl'esa·

es and ages of all club memhersj (2) keep a record of ntten(l·
alice at. cluh meetin~sj (3) keep the minutes of each mccOng:
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and read the same at the next business meeting of the club;
(4:) issue the call for special meetings by order of the officers
and the local club leader; (5) assist the local club leader in
making the final report of the club for the year.

3. The Song and Yell Leader shall lead the members in giv
ing songs and yells.

4. The Club Reporter shall prepare news items from time to
lime regarding the activities of the club, which, upon approval
of the local club leader, shall be mailed to the county leader.

5. 'rhe club shall hold l'egular meetings each month

at on (1'0111 •..•.•..•..•...•.••. uutil .
The officers,' upon the approval o( the local club leader, may
call special meetings when needed.

6. Each club member shall be prepared to take part in club
meetings as follows: (1) 'fo join with the other members in
repeating the 4·H club pledge, (2) to ~iYe a progress report on
tlleil' project worl. in response to 1'011 call, or to respond by
reporting on an assigned topic, (3) '1'0 present the record book
to the local club leader for inspection when called for, (4) To
tal.e part in demonstrationsl jndJ:.>i.llg work, exhibits, tours, pic·
nics, camps, social prograJn, etc.

7. A quorum shall consist of a majority of the members en-
rolled. (C'onstitution and h,,,·laws signed hy the club mem-
bers) .

·CONDUCTING 4-H CLUB MEE'rINGS
A suggested procedure under parliHillentary J'ules for conduct

ill~ 4-H club meetings follows:
l. CALLI~G 'l'IIF. 'ME~:TI1\G TO OnDEI!. '!'he meeting is cnlle<l

to order by the presidentl who rises fl'om tIle chair and says,
"Tlle meeting will please come to order III and then leads the
memhers in l'epeatin:r the ·l-J-[ dub ple<lgc, by saying, ffl'lense
~'nlld nnd repcnt the 4-1I club pledge." (In unison).

2. ROLL a,\LL. '!'he president says, (I'Ve shall now have tile
roll call by the SCCI'etlll·y." Each member will respond by
stalldin~ and ::.ri\'ing a report. (A progress report on wOI'I, nc·
complil:;hed or n report on a prcdollsly assigned topic, as Illl

nounced by the chairman.)

·RefercnceB: Robert'B "Rule!!! ot Ordcr": "A PrImer of ParllamentlU")· Law,"
No.t1ono.l Boord of Y. W. C. A..



10 UNIVERSITY Of' IDAHO EXTENSiON SERVICE

3, )ll~UTES QIo' Tat, J.AST i\lEi.'TlNG. The president says,
liThe secretar,v will read the minutes of the last meeting," (See
club secreta.ry's book ror rorm of minutes). After the rending
the president asks, /CAre there an,v additions or corrections to
these minutes? If L1ot, they stand appro\"ed us read/, or IIH
there are no corrections, the minutes stand approved." If
there nrc corrections, the president informally directs them to
be made, unless there is nll objectioll, in which case a rormal
"ote 3S to the wording is necessnr~'. If the minutes are ap
pro"ed and an error is noted later, a vote is required ror their
amendment. (See section on motions.)

4. OLD BGSI:-;t:sS: Unfinished business from previous meet·
il1~ and report of committees, etc,

The !)resident calls upon the chairman of cacli standing or
spCC'i31 committee to make n. report. After this lmR been done,
the report is then open ror discnssion nod nmendment u.s reg
ular businCSfi (See section Oil molions).

The presidcnt sn.vs, llWe will now hR\-e the report or the enter
tainment committee", Chairman of committee rends report
and mOVes itR adoption.

~lemher: Remains !l:ittin~ and s.'l~-S, HI second the molion."
PI~idellt: {'It has been mo\"(!(l and seconded that this re,

porl he acccpted, III there any di~l\~ion or, are there :m~'

corrertiolls'!"
Some di!o:('ul':.<lion 111ft," rollow.
Pre.<lident: Ills thcrc any (IIrthel' diSCllRSion? rr not, are

you ready for thc qucstion?"
If th(" memhel'$ fll'(' !'Nl.().r to \'ote they say, I'Qucstion,"
Tile presidl'llt tlH'11 S::l~'~, {I,\11 those iu raxor S:lY, la,,'e' (pro

noullced '1'); OpPoflc[l, 'no', "Tllc report is aecepl('(l", or fllll(>

report is not nppl'o\,('(l."
5. X~;w HU!oiI:-lt;fo;fo;: PI'('Rident: 1"Ye are now ready for new

hmlincf:.f:.. Whnt new 111l~incs.~ have yon to hring: herore the

clubT'
.\1('1I1I)CI': "I hclic\'c thnt cnch lllemher shoull! pn,\' ducs so

Ulal the expenses or the c1uh may he pa.id."
p,'C':,;j,lenl: llWil1 somc olle make a motion in r('~nrd to LhiR

matl('1' ill ol'(lcI' that wc may discuss the question,"
"Memhel': 1'1 mow' thal the clnb 'lucs be paid in qUllrterl."

illRtalllllelits of twent,v-fi"e cents cach,"
Second member: III second the motion."
President: "It has been moved and seconded that thc clnb
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dues be paid in quarterly installments of twenty·fi\'c cents
each. Is there allY discussion?"

DiscU8Siou followK Some member calls, "Question"J which
IIlCa.1l8 that the president must ask. "Are you ready for the ques·
tion?" A question cannot be brought to a "ote before discus
sion is closed UUIC8S authori1-e<1 b.y a vote of two-thirds or the
memher8. 01', the president asks it on his own initiative and
so bl'in~ the mnlt£'r to a '·ote. The qu£'Stion mn:,' require
mol'£' shldy and information before action is tnken. ]n snch
inJiOtanees. n special rommittee usuaJl.,- is appointed h.\' the pres
ident. if ~o authorized by a majority yote of the club. The
olle wIlD mude the ori:rinal moti?n. or ~howed the most inte~t
in the questioll. 01' ~eemcd to he he~t informed, often is made
dl3irmnn of Ihe eommittct'. 'fhis eommittee will mnke a 1'('
port at the next me<'"till~ under Old RU$<ine~. ami then will be
dischar!!ed, or continuCfl for furtllcr stud)' of the qu<'Stioll. All
hm:irH.'R.'l must he put in the form of n motion and S('(·omlcd
lwfore it l'an 1)(> di~wllAA('(1 and "ot('d upon.

6. ~:"'GS .\:"'0 "''':1,1.5. 'fhe <-hairman may cnll 1I1)()tl th(' AAn:r
amI y('11 leader at any tillle. A ~pe('jal committee IlSlJ:l.J1.,· workc,;
UJl duh $:on:rs and yell~. which are (junJly adopterl hy the (·Iuh.

T. :\IOTJO:'" TO AJUOlfll~. 'fhi~ motion mURt be seconded or
it will be 1000t for waitt of a Re<'OlHl. It is not debatable. It
mU$<t be ,"oted upon.

:\Iotions
l. .\lway~ I"i~e when Illnkin;r a motion.
2. Always flf1<l!'(>f;.'l the pr('$:icl('nt by s....)·in:r. H~larlall1 (or

~Ir'.) Pr'csident.·' 'fhe Ilre~i<lellt Ih('1t 8nys '1.Tohn" (or "Su$:tln'·).
,\ membel' mH.'· not mnl,e n Illotion until reco~lIizecl b.\' 111(' pr~.
ident.

3. Rtnte yoUl' motiOn as follow$:, HI mo\'e )':0 nnd so."
4. ~lotions Illust he ~e('onrl('d or they will be lo~t fol' want

of n $:<X'olld. 00 not !'isc 01' nddl'ess the chair to s(!('olld n
motion.

5. Afte]' heill~ seconded, the motion Illust be stilted in full by
tile ))l'csident rtS follo\\'s, HIt has been moved allr} secondC(1 thrtt
-(~O nnd so he clone). Is there an." discussion?"

6. Afte,' thc lliscnsf:!ion, the vote is taken.
7. H ther'c is a motion hefore the club, no other Illotion ('an

1.(' enler'wined except its amendment, the previous question,
Or a motion to adjourn. until the one hefore the cluh has hC(>1l
yoted UpOIt.
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(see references (or molioDS on question of privilege, n. point
of order, etc.)

Onll' members in good standing are entitled to make motions,
to "ote or to hold oHice.

. In case of tie votes, the presiding orricer casts the deciding
yote.

Ways of Voting
1. B~' acclamation or boY voice. The president says, "All in

favor of the molion say 'aye' j opposed, 'no'.
2. B.v standing or bl' rni~ing of hand.
3. B)' ballot; e. g'., by di5ltributing slips of paper and allow

ing earb member to write "yes" or "no" or a name upon the
ballot.

4. H.\' enllin:t t.he roll or ordering the "yeas" and "oo.y8."
Acchlluation is used for ordinary motionS.
.-\bs<'lI1. memhcrs ~hol1ld not he permitted to have some ODe

else vote (or them.
Explnlllnioll oC Terms

QIIO"11II1 llIC'ans Ihe lIultl!Jer of members neces&'lry to carry ou
the busillCl:'...., :l!o\ one·half 01' t\\"o·third~.

']'0 Il!ol.-c (I "'OliOII mcnUS to propose that n. certain action be
takcn hy thc dub. The 1lI0tion must he "seconded", e. g., aJ)
pro"cd by n SC('olld pcrson ill the following words, "I second the
motion."

']'0 (/(/t11'('88 tll(' dwi,' lllf'llns to speak to the presiding orricer,
addressing her (or llim) as "~Iadam (or )[1'.) President."

.1/(1jol"it.'l /'ole meaus tile "ote of at least one more than half
or tile memhcl"s pl'c!o:cnt at thc mccting, unless othcrwise stilted.

A ;'(pcdl" ("olllmiUee is n l"ollllllittee appointed fOl' some pnrU
cnllll' PIll·P05lC.

']'11(; willl/tC8 rceol'(l what is (jone in a mC<.'ting. Evers motion
1;1Iou1d be recorded, whethcr lost or carried. Details arc not
neccs!o:ul'y. Hcsolutiolls, if adoptcd should be copied in full. A
vote h.\' lmllol AlIOllld he l'ecorded, showing- the number of vot('1:1
on cal'll sidc. Thc lIlillHlcs !"!lOnl(l be statements of fact nnd
slloull! lIot contain favorable or unfavorable cOllllllents. J\lill'
utes lIla.v be amended.

Unlcss t1lere is a trmlStll'eL', the secretary's report should COIl
tain II full I'ecortl of ttll money received and nil mone.y expl"nded
since the pl'C,'ious meeling and it statement of the balnnce on
hnnd.
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DEMONSTRATION TEAMS
A demonstration team consists of tWO members WllO are

trained to present in II. clear, simple and concise manner some
practice learned in their cluh work. Originality in a demon·
stration is very desirable. A cut and dried, memOl:ir.ed demon.
stration is not as effective as onc in which the members are
thorol,}' familinr with their subject and tell it in their own
language.

Purpose of Demonstratiollil
~me of the more important purposes of demonstrations are:
1. To demollstrate a good practice that ma.v be of benefit t.

the ('ommllllit'y.
<) To increase the interest of club members in their work.
3. To crente a desire ou the part of the club members to help

improye methods in their community.
4. To gh'e club memhers training and experience in appear

ing hefore the pllhlit.
5. '1'0 atqllaint the public with the kind of training that

tlnh 1lJ(>mbers are reteiving and to impress upon them the mlue
of duh work.

G. '1'0 funi!l:h entertainment and instruction for meetin::.;s,
Itln('hoolH~ and other events.

7. '1'0 SCtUl'e the h('!it possible demonl'ltration team in each
dull to /-.,ixc puillic demonstrations and to compete in tile county
contest whCl'e the hest team of tlle count,}' may be chosen for
<1i~lrkl nn() state tontests.

Selcctin~ the Subject
'l'lle subject for demonstration should be interestin~, instl'uc,

tin:! nlll! timely. It !o(hollh\ be one closcl.y as.<lociated with tbe
duh projetl and oue in which the members of the club are in·
lel·('!oI!t>tJ. 1;'01' instaucc, n. Ili~ club should choose a subject or
impol'tulH'e to I'ilm'('C'flflful fecdinj:! or management of hogs. A
ac\Vill~ dub should c!looae fl subject related to the sewing pro·
jCt!, ~nl('h at; Illaldll~ a thild's dress or cutting ft, pattcl'll. 'I'he
d('moll~lI'fltion should not covel' too broad a field. It is hest to
lakE' np olle WCli and pl'Cflent it thol'o\y.

P1Hllnin~ the Demonstration
An outline should be made of what is to said and done, theR

the demonstration built about this outline. B.v all llleans mem-
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bers of the learn should ayoid reciting their parts as they would
speak it piece. The." should speak clearly and lond enough for
tlie entire audience to lleax.

The <lcmonstrntioll should not he too lon~. Perhaps 15 to 20
minutes will give ample time.

A demonstration is lIsually made 1Ip of three main paxt~:

1. INTIlODUCTION: A brief outline of SOUle of the important
activities of the elub, presentalion of the members of the team,
and a short statement of what is to he presented in the dE'mon·
stratton.

2. DJo:~IONsTnATloN PnOPEIl: Presenting of the subject matter
b.y the lenm. The members should eaeh ha.\"e tL Rpeal..'ing part
and rna." take turns if desired. While one spe:'ks to the allr!
ienee the other should assist by doing the mnnual operationr; in
eWcntH] to the dCllIonr;ll'nlion, sllcll as turning ehar~, IIalH1Jing
llnimaJs, mixing feeds, etc.

3. ('ONCI..USJONS: ~rhe demon~t1'ntiOIl is concluded by givinA'
a brief 811lllmury of the points cO\'cred, and then giving the aud
ience a chance to a~k qnestions. The qnality of the finir;hed
product is ,'cry important.

]lll1~trati\'e )Ialerials
The proper usc of iIIustrati\'e materials plays nn important

part in the !Success or a demonstration. Clear, simple ('harts,
pertl'lillin~ dil'cctly to wlll'lt is bein~ demonstrated, are help
ful. Live animals r"Cfluently arc llsed find always add to the
interest, Pictlll'e~, post(,I'~ and models fire nl~o ~ood illustl':l'
th'e matel'ialK All matcrials used I';hollld he la1"~e ellough to
be seen reaflil," hy the :Indience.

Training the 'feam.
The plan and outline for the demonstration selected ll!lIlU]fl

be worked out by the entire cluh, Ea.eli member will then lilt

derstnnd it and 1H\\'c a I>CNiOnal interellt in it. Each memher
of the club should be encoura.:;red to derelop his own talk from
the anIline and ha\'e an opportllnit." to try for a. placE' on tile
team.

Whell members of the feam m'e !Selected, thcy should start
fl'Rining :18 a team SO that they mR..V present II continllOIl~ rTem
ontltrnlioll with each member assisting- the olh('r. Ha,"ing a
.demonsll1ltor 8tandill~ idly by at any time during' the presen,
tation. i~ to he aroided. There should be action (rom. start to
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11. GRAIX CLUB PROJECT.
DlnSlO~ J.-Thc b'TU\\'ing of at least {h'c acres of wheat, oats

or baric." for grain.
DlnSlo:-;- ] L-The growing of at leust one acre of wheat, oats

or barle.\· for certification. (Application for certification in·
spection must be riled with thc tate Seed Commissioner).

'I'he cxhibit shull consist of olle peck or grain grown and se
lected u." ('luh IIlcmb(']'.

Ba.si~ of Awards
(a) Exhihit _ 5\)

(b) Final rc)orl:
Best ."icld (distJ'ict cOllsidere<l) 20
Best pl'Ofit 011 ill\'cstmcnL 15
Completeness and a('curaCj' of report _ l0
GI'fIde certificate 5 50

PossilJle score _ 100
1~. G.\IlDEX CJ,UB PROJ ECT.
'l'he wowin~ or n \'cl!etable ;;-luflen or at least 600 SQuare feet,

with at least five varieties.
Exhibit

A \'egetnhlc cxldbit cOlH;istinl; or five mId 110 more dHfe!'·
ent \'nrietics, is required in nil local, coullty, and state club
contests. Onc hend of cabIJal!c. cauliflower, lettuce, spinach,
kale. etc.; one 111('1011, pumpkin, SQuash, cucumber, ctc.: oue
bllllCh of l'ndishcs, ~n onions, ctc. (ii,'c plnnta to each
bunch); fh'e specimens each of potatoes, beets, carrols, dried
onions, garlic, etc., shall constitute a variety exhibit.

Basis of Awards
fa) Exhibit _ _ 75
(b) Final report:

Best .'ield 10
Rest profit on in"e8lmcnt 10
Complctcness find accurac." of report 5 25

Possible score 100
13. 'l'O~\IA'l'O CLUB pnOJEC'l'.
rl'he growing or at least one·eighth acre of tomatoes.
DJ\'lSIO~ 1. Tomatoes to be gl'Own for commercial purposcs.

Exhibit
A tomat.o exhibit shall cousist of a peck of tomatoes.
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Basis of Awards

(n.) Exhibit _ 75
(b) Final report

Ilest ;yield I 0
Best ]H'ofit on investment 10
CompicteneS8 ;"\nd accuracy of report 5 25

Possible scorc 100

14. BEAN CLUB PROJEC1'.
'flte ~rowing of at least one acre of beans.
Dn·I:'l.IOX I.-Beans to be grown for market.
DI\'ISIOX n.-Beans to be grown for certification.

Exhibit
The exhibit s:hall conl'ist of one peck of commercial beans in

Dh'ision 1. and one peck of certified seed beans in Division n.
llasis of .\wards '

(a) Exhihit 75
(b) Final report:

Rest "yield 10
Rest pl-orit 011 in\'c!'tmcnt 10
Completenf'ss and accuracy of report 5 25

Possible SCOre 100
TTo;\[FJ Eco:\,O)ncs

Ii). nO)IE)IAKISG.
DI\'ISI0N L-

1. Own Room: Gh'e daily caret including making of bed,
kcepin:r dresser and closet in order, for two weeks; clean room
thot'oly once.

2. T.i\'ing Room: Give daB,v cnre for a week, clean room
thol'ouj:rhly OIlCC.

3. Dining Room: Set table correctly ouce a day fOr two
weeks.: clear dishes from table onCe n day for two weeks; clean
the room tho['oly once; clean the silver twice.

4. Kitchen: 'Yash dishcs once a day for a week; Clean
tile room thol'Oly oucc.

5. Assist mother with family mending throut the club year
(at least two articles to be mended each week).

6. Laundering: Do one of the following in connection
with famil'y laundering each week until project is completed:
sorting of clothes; remO\Tal of stains; washing white clothes;



i
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washing colored clothes; washing stockingsj washing hand
kerchiefs: washing woolen garmcntj washing silk garment;
washing rIat pieccs; ironing nat pieces; ironing garments.

7. Plan the mcals for the (wails for a week.
S. Plan the re-arrangement of the kitchen furniture and

equipmcnt.
Exhibit

1. I.aundered articles
COtlon dress
Pillow case

2. :\lellu8 for n. week
3. )Iendcd nrlicles

1 darn
1 patch

4. Two drawings of kitchen and brier description ot desir
'able changes.

Dn'ISIOx II. (Own Your Own Room)-Requirements:
(1) ~Iake two permanent improvements in your own room

or in another bedroom in 'your home, such as refinishing walls,
woodwork 01' furnitnre.)

(2) Make (our (urnishings such as dresser scarf, clothetJ bag,
shoe bag, pin cushion, curtains, rugs, bed spread, bed eet,
(sheets and pillow cases).

(3) Arange pictures and other wall decorations.
(4) Take pictnres of the room before commencing work and

at its completion.
Exhibit

The eX.hibit shall consist of one or more photographe or snap
shots of the l'OOm before starting work, one or more photographs
showing improvements mude, a written explanation of work
done nnd at. least two of the articles made.

Ba~is of Awards
(a) Exllibit 75

Photographs 20
Wl'i ttcn explanation 26
Articles made 30
Filial report 25
Amount of work doue US
Completeness and accuracy of report IO

Possible score 100
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16. SEWING.
DIVISIONS I, II, III, AND IV-Completion of work as outlined

in First, Second, Third and Fourth Sewing Bulletins respective·
ly and muking of final report. Each division sltall constitute
.R year's club work.

'I'he urticles will be judged according to score cards in the
bulletins.

17. CANNING.
Year I RequlrementJ!: for Completion Requlremenl..'l for Exhibits

Ii varieUes or fruit
3 Itl f l.a.bll in quart~ of trult

10 art of vegel.a.bles
Dlv.

I ""
, \·nr I' ~ 0 vege "

" quarts of fruit 3 varleU~ of trult

Dill. " quarlJl. ot vegetables 3 varleUes ot vl'getnbles
(Including greens, pelU

II and corn)
Ii quarts of meat 2 varletll'Ol of meat

10 quarts of fruit 3 varletles of fruit

Dlv. 10 quarta of vegel.a.bles 2 \·arlelle.l. of vegetables

Ill.
Ii quarts of meat (2 kinds) 2 varieties of meat
Ii gl!lBl':l<!$ or jars ot jelly 3 varlelles of jelly

and jam

Ii quarta ot fruit 2 varletlCll of fruit
10 quarts of vegetables 2 varletle., of vegetablee

DI\·. Ii quarte of meat (2 kinds) 2 varletles of meat.
n'. 10 gln._ or Ja!"6 of jelly, 2 varieties of plcklee or re-

jam, pickles or rellsh. llsh.
2 varletles " jelly

Bl\..Sis of Awards
(a.) Exhibit 75

Products ; 20
Amount of work done _ 20
Uniformity of exhibit 35
Completeness and accuracy of final report 25

Possible score 100
18. HOME COOKERY PROJECT
DIVISIONS I, II, III AND IV.-Completion of work as outlined

in First, Second, Third lUld Fourth Year bulletins respectively
and making of final report. Each division shall constitute a
year's cl ub work.

Products and articles will be judged according to score cards
in the bulletins.
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SUGGESTED SCORl, CARD
(for Ranking Individual Club ):[embers).

1. Part taken in club activities 50"·
(1) Attendance and part taken in club meetings..10%

(2) Attendance and pttl't tal,en in the achievement
Pl'og"l':lm or roundnp, club tour, club cump, dub
picnic, Junior Week, etc 10%

(3) Part taken and standards att:ulled in exhibi~in~.

judging, and demonstrating club "'or1;: 10%

(4) J.eadership, IU'l shown by seem'ing new club memo
bel'S, by explaining club work to otluC'ra, b.y as·
sisting the local leaders, by influence upon the
COIllIllUllit.y and individual prO):..'1'ess made h.y the
club member 20%

2. Hecol'd hook and club stOl'Y 15%

3. I'l'oducts produced and owned by the club member
;11111 tile quality of I'esnlts secured ~ 35r.

'l'oull 100r.

SUCGES1'lm SCORE CARD
(fol' Ranking 4·(1 Club Work on a county basis)

Points
(1) Pel'centage of members completing pl'oducU\'e c1nb

pl'ojeets in which tiJe membel'S carry out continuous
fm'm and home operations 250

(2) Percentage of menlbers completing club projeeets
which teacll subject matter 100

(3) Percentage of organized clnbs completing standard
club \vork _ 250

(4) Percentage of cOllllllunities each with one or more
standard clubs 100

(5) PCl:·c~~tage of members taking part in special club
actiVIties 100

(6) Number of members completing club work for first
year, second Jear, third year, fourth J'ear, etc................. 200

Total 1,000
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