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CREAMERY RECORDS
Introduction.

Records are quite as necessary in the successful operation of a
creamery as in any other business. The failure of many creameries is
traceable to the lack of a definite system of records from which ong
could determine whether or not they were being operated on a paying
basis. In the creamery business, it is possible to lose a considerable
amount of money in a very short time. When the records are incom-
plete, it is almost impossible for a creamery operating on a large scale to
determine the financial condition of business until its resources have been
practically exhausted. Creamery losses occur in various ways, but none
are more common than (1) paying for more butter fat than is actually
received thru failure or neglect on the part of the management to check
up on its station or route men, (2) failure to record credit sales, (3)
waste of fuel and supplies, (4) unreasonably high cost of manufacture,
(5) loss of cream cans and ice cream packers, (5) losses in marketing
thru shortages in weights imposed by the buyer, (7) dishonest or care-
less dealings on the part of employes. Idaho creameries must quickly
go out of business if operated under conditions that permit such losses.
The system of records proposed in this publication is sufficiently com-
plete for the average creamery. Its adoption will establish the enter-
prise on a thoro business basis and will enable the management to deter-
mine the true condition of business on short notice.

The proposed system in all its details possibly is not necessary for
the small creamery, but with increase of output and general broadening
of business, the system complete will be found advantageous, if not ab-
solutely necessary. A part of the forms can be purchased in stock;
others, if used infrequently, can be ruled up by the bookkeeper. The
use of each form is discussed in the following pages: %

Daily Cream Receiving Sheet

The daily cream receiving sheet, No. 1, should be used by the re-
ceiver at the door. Separate columns are arranged for sweet and sour
cream; they may be changed to read Grade 1, and Grade 2, if thought
desirable. For the sake of convenience, the column intended for the
sample bottle numbers is placed as near as possible to the column in
which are to be recorded the tests of cream samples- At the end of each
day, the sheet should be turned in to the office, and the different deliver-
ies copied on the corresponding patron’s cream statement, No. 3, when-
ever time will permit.

It will be noted that spaces have been provided for gross and tare
weights. The can should be weighed each time it is delivered ; otherwise
inaccurate weights may be entered, for appreciable quantities of mud
and dirt frequently adhere to it, and scales frequently get out of balance
for one reason or another.
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Form Mol
DAILY CREAM RECEIVING SHEET
University Creamery
Moscow, 1daho
Date 191
Patron 5 1'?‘91“ Weight Nﬂgg{agr}rlmr of Pounds | sample
Humber | Name of Patron |5 of n Test | of Bottle
] sweet | sour xfa:ttter * | Number
49 /M Doe St /6 42 30 /2.60 | @30
(/é?m 2 763 165 | o3 32 |/52.96 | By2
HrZirn 3 ¢80 ¥ Yoo | 3Y |736.00 | A 87
e | L P (Bt 9 78 fo 30 | 2o | @2
Total for the day J2s5 | Yoo 34556

Altho not required by law in this state, the giving of receipts to pa-
trons is advisable; the practice tends to eliminate errors and to prevent
misunderstandings. Form No. 2 is satisfactory. It should be written in
duplicate as it is advisable to inform the patron at each delivery of the
test of his creani on the previous delivery: A space on the carbon copy
weigh slip has been provided for this report. Reporting on tests in this
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CREAMERY RECORDS > 5

way will result in less dissatisfaction on the part of the patron with the
creamery and in the delivery of a richer and more uniform cream.

Form No 3
ROUTE OR STATION REPORT
UNIVERSITY CREAMERY
. . Mgscow Idaho
ST 25 ooy ST NS S R S 1575 B R
Rocetadi Byl ol gls o s BN b T TR
’Pan"on 7 Bottle | Ws Cream s
Butler
Zeles IE e SaEe B | sour | Sweet it Fat
Total
_Cream held over from last shipment __ ___ | _cans Shipped
___________ for next _ -i: ________|5@alCans _
Total 1bs Cream shipped. . _ . '___ . Bfense B
Bollesconchand 0 k) TRl e Rt s 100
_Emply Cans onhand __ ____________._ 121 e
2Dale oishipment daibiba it iad o o i i
Remapkad Nini Sipwiar nhi e e
wscream Test WsFfat Over Short
Fat and Cream according to statio
Composite check by Creamery ! !
t

Route or Station Report

Report No. 3 is for the use of route and station operators who re-
ceive cream, take the samples and turn them into the creamery to be
tested. The report is sent in with the cream and the rest of the fig-
uring is done by the creamery. A complete report is necessary, other-
wise the receiver may become careless in his weighing and sampling.
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Form No 3a

ROUTE AND STATION FAT RECORD

Name:of Romte orStation: = or Uoort n 0 e G s e it ol TR

Month ofiai ot &0 Fu i T
Date Received Paid for over short
Recerved Ibs cream | Test | 1bs Fat lbs Cream | (bs Fat {bs Cream | Ibs Fat bsCream | lbs Fat
Peere ¥ | doo | 36| #40 o0 | 1#0 2.0
§ || 36Y |3¢25| 128,49 369 | /2422 e
Tota] for
month

Instances are on record where the station or route men became careless
in stirring and sampling the cream, and were frequently short
several pounds of butterfat. The receiver should be checked
up on each shipment or delivery without fail; Form No. 3a is
to be used to record the results of his different shipments. Many cream-
eries which have had no system of this kind have experienced consider-
able loss on the route each day thru the lax method of the route or sta-
tion operator. This record will be found indispensable where a portion
of the cream is delivered either by stations or by routes. Without this
- system of checking, resort to route and stations for a part of the supply of
the cream positively cannot be advised. A record of the patrons’ names,
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grades and pounds of cream, and sample bottle numbers is kept by the
station or route man. The necessary figuring is done in the office at
the creamery- A report of the amount of cream held over for the next
shipment, the amount shipped, the number of cans shipped, and the
number of bottles or cans on hand is as important as any other part if
the cream comes from a station. If from a route the latter part need not
be reported by the route man. This record should be carried in dupli-
cate or triplicate, one copy being returned complete to the station agent,
and the other kept on file in the office.

Form No 4
BLU.E‘BEI..LM CREAMER}Y COMPANY

oscow Idaho.

Month of /owu, Year 8
174
Pounds Cream . Charges
t | Price | Amount :
g Sweet Sour i et e Item |Price | Amount
|
% 70 35 266 | 32
¢ 68 A s R
A i a7 263 | 32 1 fRuctin | 32 22
Total for Butterfat 4! 2 2¢ 197 | Total Charges 32
Less Charges 42
Balance. Due 2¢ |67

No. WeZ
BLUEBELL CREAMERY COMPANY

Moscow, Idaho (/,m, 5516
. T  Watsrr— C § 257

BLUEBELL CREAMERY COMPANY
T FIRST STATE BANK 5

Moscow. Idaho by 4 7’”’"‘4 Manager
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Patron’s Cream Statement and Check

The patron’s cream statement and check combined, Form No. 4, is
also carried in duplicate and should be bound in a book form containing
about 50 sheets. The original is to be torn out at the perforatior, and the
carbon copy retained in the book which will later be used for reference.
The average bank with which the creamery does business, will make
these books for the creamery without cost to it, or at least, will bear one-
half of the expense. This is a very handy form to use when the patrcn
is paid every two weeks or once a month; if paid oftener, the spaces in
the statement may be reduced in number to meet the needs of that special -
creamery- Each patron should receive a number and this number should
be placed at the head of the statement. If the numbers are placed con-
secutively in the check book, the check or statement can easily be located
when payment is to be made. The column on the right will be found
very useful when patrons wish to purchase butter or buttermilk from
the creamery and when a charge is made by a route or railroad for deliv-
ering the cream to its destination. The statement is so arranged that it
is possible for the creamery to buy and record two grades of cream,
which may be graded as sweet and sour, or as grade 1 and grade 2.
The check is attached to the statement, but can easily be detached at the
perforations by the patron when he wishes to cash it.

Sales Slip

A sales slip is generally given to the customer when the sale is
made; Form No. 5 will be found very satisfactory. In some of the lar-
ger creameries, the sales are all made in the office and a carbon copy of
the sale slip is taken to the buttermaker by the purchaser- This con-
stitutes an order from the office to the buttermaker for the delivery of
certain goods to the holder. This slip 1ray be issued in triplicate form
if found necessary, one copy being kept in the office and the other two
copies taken from the office into the factory by the purchaser. One of
these sales slips may be withheld by the buttermaker as a record of de-
livery and the other retained by the purchaser as a purchase memoran-
dum.

In case the sale is for cash, the word cash may be inserted instead of
name of the purchaser. It will then be understood that it is a credit sale
when the name cf the purchaser is placed on the sales slip. Cash re-
ceived from customer for credit, may be recorded on sales slip as “Cash
on Account.”
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SALES SLIP ;
BELLEVIEW CREAMERY

Form No5
Moscow Idaho, Jere 61916
Mam ey e fta s e Ot
. __¥0_ wsputter e F¥. | .. |60

maie o iy Clho Cheesite. 8 i s e
Eobs s SRS bs Cream @ ... _...
SNV il N G N 3 T
Sl VA N 1Y 10 el SR | Sl e | (e
SRS NER, 1 R (0 1 g DL R O ()

Cash on account

Seld vy L LY

Ledger Sales Sheet

The ledger is a record of all customers carrying an account with
the creamery- The credit sales are reported to the bookkeeper on the
sales slips and the bookkeeper copies them into the ledger. Ledger
blank No. 6 will be found satisfactory for creamery accounts. Two ac-
counts may be carried on the same page. This form is being used by a
number of creameries at the present time. The ledger account may be
carried in duplicate form; at the end of the month, all that is necessary
is to add the account, tear out the original copy at the perforation, and
send it to the customer. With this duplicate system, a carbon copy
still remains in the ledger. These sheets may be kept - in a loose-leaf
book and when paid, may be removed and filed away in some systematic
order- No copying at the end of the month will be necessary and for
this reason less time will be required in sending out the bills. The ac-
counts are placed alphabetically in the ledger and are separated by al-
phabetical guides. Each account and sheet may be numbered and the
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Fiuig 0o

Belleview, idahe. 1s1 Belleview, Idaho 197

To
BELLEVIEW CREAMERY Dr

To
BELLEVIEW CREAMERY, Dr

)
I
I
|
|
|
Dr or ! Dr C:
T
|
1
|
T
|

|
|
|
:
1
4 f
l .
: Balance ford from last Ho. Balance ford from last Mo. £Lloo
1
I
L Seine| 3| Y00 Boetia @ 3Y || /3|40
N 14
| [ S| Cadd o ecocrts SLloo
! |
il | /0| 307 fetin @ 3¢ /0|20
i
© | { 3/ 40| S|oo
)
? : JI Yece Yo Salarce 23 |fo
T
§L | 3/ 40| 3/ | g0
! I
) |
I
| ;
| I
ll |
! !
3 >
| §l
: K
{ i
N kg
\..: ]

! :
account registered on the guides if thought advisable, but this numbering
of the account of each customer will be found necessary only in factories
Joing a large credit business.

Cash Record Sheet for Cash-Book

Each creamery should have in its set of books a cash book wherein
all cash sales and cash receipts are to be entered in as great detail as may
be deemed advisable. It will be found helpful to have a book containing
sheets which are ruled as in Form No. 7 and always to record the name
of all persons remitting cash or checks to be applied on their individual
accounts. It is not absolutely necessary to include the names of those
who are cash purchasers in the cash book, but the recording of the names
of all who “pay on account” in the cash book will be found very helpful
in preventing disagreements with customers as to times and amounts of
payments. It then will be understood that when a name appears in the
cash record, a payment on account has been received, the amount of
which is entered in the left hand column. Cash sales may be filled in
other columns on the same line and date, if thought advisable. It may
be necessary to include a column for miscellaneous sales of buttermilk,
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Form No7
CASH RECORD
BLUEBELL CREAMERY
Moscow. ldaho.
Month Year.
Received on Accqunt Butter Cream Ice Cream 'Misceuaneous Total
o
[ Name Amount || ws | Value || Amt| Value | Gals | Value || Item | Value Value
LR Vsl for| 3y BY|| % L \7|l /8| 22 o || etk voll sé|éo
i
Total

cottage cheese, skimmed milk and products of that kind. This blank
form for a cash record may also be purchased in book form from certain
stationers. A grand total of the various columns for the month should
equal the cash receipts for that month.

Form No 8
DAILY SALES RECORD
Month of Year
Butter Cheese Ice Cream
for Cash on Account For Cash on Account For Cash On Account
Date | s | Value | ts| Value tbs | Value ws| Value [Gals| Value [lcas| Value
L \so | fo|eo|Joo| /75 |co || fo 2 |oo || 50 Jolooll 2ol 2oloollso| svloe
2 (Yool 138 |o0lfos) 3¥|3¥) & slecled)  rz2lsol S 70w ll33] 3300
3 5
7=
‘ 29
30
3/ |
Total ]
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Daily Sales Record

A daily sales record of all sales made for cash or credit is absolutely
necessary ; Form No. 8 will be found wholly adequate for this purpose.
If more items are sold than are mentioned, the sheet may be enlarged and
more columns added. By keeping this sort of a record, the total sales
for the month can be quickly determined by totaling up the daily sales-
This record, together with the “Daily make Record” should agree with
the make report and daily inventory of the buttermaker. If thought ad-
visable, the cash and credits sales may be added together and placed in
one column, instead of two. Blank record books containing sheets ruled
according to Form No. 8, can be purchased as stock books at very
reasonable prices from some of the larger stationery companies.

Form No 9

BUTTER ANDICECREAM DAILY MAKE RECORD

Month #__Year .-./.f_/é

i ‘ S =
Butter wn Cubes |  Butter in Pound Prints Ice Cream
Day :
Pounds | pounds | Balance| Pounds | Pounds |Balance Gallons | @allons |Balance
made | sold onhand| made soldl onhand || made sold onhand
Ve c70 ¥30 240 2/0 92 e | Y3 3G
2| f20 1060 43¢ “go 7¢ | ¢/ 37 43
3
¥
-

18JoL
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Daily Make Record

It will be found very advantageous to keep a daily and monthly rec-
ord of the butter and ice-cream made and sold, and the balance remaining
on hand. In case a large amount of butter is made and stored during the
summer months, it is helpful to know on short notice just how much but-
ter has been made during a certain period, or how much butter the
creamery still has on hand. Such a record may also help to check leaks
which might occur in the creamery’s business thru the failure of someone
to charge, or to make record of butter or ice-cream delivered to the
trade- It is also an aid in checking any dishonest work in the creamery.
Form No. 9 can be advantageously used for this purpose.

This record should be kept by the bookkeeper. The balance of each
product on hand should agree with the buttermaker’s inventory or count
at the end of the day. In case they do not agree, it is evident that some
error has been made during the day. It may be due to a sale of butter
not recorded or to some butter made but not reported. 1f there is no
regular bookkeeper, this daily report may be made by the buttermaker
or manager. ’

Form No 10
DAILY BUTTER AND ICE CREAM REPORT

Month of _#—___Year 2 Buttermaker AL DZore
Date c;f’:,_’:z & Us Butter made || percent || Percent bs Percent ||-1bs Butter onhand Ice Cream
Prints | Cubes | Moisture || sait Overrun | Overrun | Prints | Cubes || Gals made | 35HerHY | cals Sold | Gals onhand
3 fo2 267 /5 ¥ 22 /65 295 7¢ | /aéo g2 | 2y¥| sz 63
Total

Buttermaker’s Report.

No buttermaker should fail to turn in some sort of a report on each
churning- The report may be as complete as thought necessary to meet
the needs of the creamery. It will be found very helpful to have a report
on the quality of cream and quality of butter, as well as on the pounds of
butter made and percentage of over-run. Form No. 10 will be found ade-
quate in all cases and indispensable in the larger creameries. This re-
port should be made out by the buttermaker and filed in the office each
evening before closing. In some creameries, the first part of the report
may be filled out by the person dumping and pasteurizing the cream and
it can then be turned over to the buttermaker. A report similar to the
buttermaker’s report should be turned in by the ice-cream maker and
cheese maker, if ice cream and cheese are products of the factory.
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FORM NO. 11
Monthly Butterfat and Over-Run Report

University Creamery, Moscow, Idaho. Date ...................
Rutter fat received during the month .............coooennnnoninn, 23,468 1bs.
Butter fat sold as sweet cream ..................ooovnnin. 303 1bs.

Butter fat made into ice-cream ..............o.oooinii. 1,200 Ibs.
Butter fat made into butter for month .................... 21,965 Ibs.

iliotall To el ia s s, sup Dbl Loiait i i v e e o 23,468 1bs. 23,468 lbs.
Pounds of butter made during month . ...... 000, s s ....26,709.4 1bs.
Founds ol butterfat Made Mo butter v o Sl IR b 21,965.0 1bs.
Poundsiof over-run o tHetmonth. 5o Nl susel nlis sty il St 4,744.4 1bs.
Heteent| oflover=tunifor theimonthis. it st fimsh da Sios o ki s 21.6

Butterfat and Over-Run Recond

The first part of Form No- 11 is a report on the amount of fat as
cream received and the amount of fat as cream used in the different de-
partments of the creamery. If reports are turned in by the buttermaker
and ice-cream maker and the report as outlined under “Daily Sales Rec-
ord” is kept, there will be no difficulty in getting out this report. Both
of these reports may be used by the manager in making his monthly re-
port to the creamery officials. * The second part of the report gives the
true over-run realized for the entire month and does not take into con-
sideration individual churnings. This report takes into consideration any
losses that may occur in the creamery during the month. Any excessive
loss would be indicated by a low percentage of over-run for the month,
in a way, this report gives the real over-run since it takes into considera-
tion the amount of butter fat paid for and the amount of butter actually
made-

Expense Record

This expense record, No. 12, is a monthly record of the expenses of
the creamery and may be kept complete by the day or by the week if so
desired. This report includes a classification of the various items of ex-
pense and may include depreciation, discounts and “bad accounts.” En-
tries may be made when the purchase is made or when the account is
paid. In case the entry is made when the expense is incurred, the check
numbers may be inserted when the account is paid. This is probably the
better method. Another column for the names in whose favor the checks
are drawn may be inserted, if the business seems to demand it. How-
ever, this will generally be found unnecessary with the smaller creamer-
ies, since such a record is kept on the check stubs- In itemizing the ex-
pense in'this way, it is an easy matter to study the expense of the cream-
ery and to determine which item of expense is running too high. With
such a record one has a splendid opportunity to keep a close check on
every expense connected with the factory, and equally as good a chance
to prevent wastes and unnecessary expense. It will be found advisable
to keep some check on the amount of cash on hand and deposited in the
bank in order that overdrafts may be prevented; three columns to the
right have been included in connection with this expense record sheet
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for that purpose. If deemed advisable, the checks for butter fat and milk
may be added together each week and inserted in the columns as one sum.
By so doing, less space in the butter fat and milk column will be needed.
At the end of the year a separate sheet may be used to itemize the ex-
penses by months. This will furnish a very concise, accurate and com-
pact report of expenses and purchases for the year, from which that part
of the annual report to the board of directors may be easily obtained.

Form No12

EXPENSE AND PURCHASE RECORD

Month of /M Year _ /976

(4

I Butterfat | papor | oy city v | ceneral | pesews | TR 1 peposited | atdnce | cash
(|Date |and Mitk 1.35& i Water | Re? Supplies 15 °§g’:ﬂ‘5 inBank || wnBank |onhand
Il = Vi ¥z |éo S |75
U ¢ r2léo]l £loo : Go| 2/ o
| 20 3300 |so| %0 |oo /8|50 /o 135] ¢s51 3369 Bo
!
\
i
Y

Total ‘ l ' é i
L e Sl i e | Sy Ty ST, T ol | S |

. Monthly Inventory

A monthly inventory will enable the manager to know when the
supplies are running short, to determine the amount of supplies used and
cost of the same, and to check waste in certain kind of supplies. This
inventory should be taken at the close of the last day’s business in the
month. Supplies used during the month can be figured by adding the
supplies purchased during the month to the supplies on hand on the
first day of that month, and subtracting the supplies found by the last
inventory. The amount of supplies used during the month should de-
pend on the amount of products made or distributed to the trade. If an
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Form Nol3
INMENTORY . SHEET
Month of 191
begitin o ot | greiepased, I o SR EARD.
Supplies Itemized Amount| Value || Amount| Value [[Amount| Value
B ten 314 7 | 942 |30 :
%0‘0/6 3000 | [/ |oo
Sl 70 Zrs| (YO |00
Beztn [Doves /50 | (7)o
Lrafifo mg Pofour S o | Soleo
et 3 3 44 7 |so
sz ar §oo | %8 |so
feerton Fplor Zget| 7|60
Aebf e Zeco $g2d| 3|20
C tons (O,000 | 35 |oo
D cdiren. Dok 3 3 oo
Teats Lortles S 85| /2|00
(Becrtinr Cctes K07 /oo dsilow
Total

unreasonably large amount of supplies has been used or wasted during ~
the month, that fact will be developed by the inventory. There also
should be a daily inventory of products on hand and a monthly and an-
nual inventory of products and supplies on hand. A monthly nvenio
blank such as is shown in Form No. 13 will be found very !«ipiu!

keeping a close check on accounts. son

Monthly Statement

The monthly statement is a summary of the operations and stending
of the creamery: It should be made out in full and filed with the official
of the creamery shortly after the last day of the month. Forms 14-A
and 14-B will be found convenient ones. The information for this report
may be obtained from the sales record, the expense record and the inven-
tory record. Several copies of this statement shouid be made and one
thould be filed away as permanent records of the creamery. This report

is absolutely necessary and a manager should never let a2 month go by
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without making it.

17

In case of a cooperative or stock company, a copy

of this 1eport should Le furnisued to each sharehelder and patron.

FORM NO. 14-A
Monthly Statement

| Resources |

Resources

Value

Liabilities
Value

Biitter SoldiduFIIginie. ) L e v s e it s ooy Ibs.
Milk and Cream sold
Miscellaneous Sales

Butter on hand
Cream on hand
Ice on hand
@oalienchand o0 i o v RSz e e
Stippliessbiiiandt Coas 00 O e T L e

Liabilities

Bitttersoisiatrde g iie -1y s T e
Butter fat on hand June 1
Jeawant handJunetlse. . i o rhe il o S0 e
Suppliessonzhandi-Jone L 65, Vs an st
Paid for Cream and Milk
Labor .
FRentarci ¥ v L S e N e S S R
Repairs .
L5 h e e AR et MMl R S i s e
Eoal?s =hieELN, 2 S At R RN T SR
Discounts and Credits
Interest and Insurance

ST 2 L b A e s Sy Sl G e
Profit and loss

..........

FORM NO. 14-B
Monthly Statement

University Creamery, Moscow, Idaho, Month of

“umber of patrons delivering cream

Pounds of butter fat received during the month .............ccoiiiiininnn. . :

Averape test ofieream fon the mionth-. . Caioev . Solarsds ot li ol nam L0
Pounds of butter made during the month
Price’paid for butter fat forithe mohth™: ...l seitls oL oh il ol S0
Average price received for butter formonth ............ ... ... ..ol
Ar nt of outstanding accounts on the books
Amomnt still unpaidien: building L5 oot bt sl d o e DA R
Amount still unpaid on creamery equipment

Checking of Cans and Ice-Cream Packers

The prevention of losses thru the disappearance of cans and ice-
cream packers has been a perplexing one for the average creamery, and
many ways of keeping check on these cans and packers have been sug-
gested. When a can is loaned to a patron either a tag like Form No. 15
should be attached to it and the stub end retained until it has been re-
turned to the creamery, or it should be charged to the patron under the
serial number stamped on it. For the checking of ice-cream packers sent
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/ Form No IS i
LEAVE THIS TAG : To
ON FREEZER ]
Date No ;
@ = |
E Datariaises s i o
Return to !
UNIVERSITY CREAMERY | No——
\ Moscow. Idaho :
|
1

out to customers, either tag No. 15 or a record sheet like Form No. 15-B
should be used. It has been suggested that tag No. 15 be fastened in a
tin protector to prevent the tag from being torn from the packer before
it is returned to the creamery. At the head of the sheet shown in Form
No. 15-B, sufficient space is allowed to insert the name of the customer
and his address. The date of the purchase is recorded along the margin.
It is generally found advisable to record not only the number of the
packer, but also the size; this may be done by allowing the first number
recorded to represent the capacity of the container and the following
number to indicate the serial number of packer- Packers sent to irregu-
lar customers may simply be charged in a general column on this record
sheet to the address to which it was taken. A cross or check is marked
thru the number whenever a packer is returned.

Form 15 B
(Mamtasof Fosstiombes <o | thes irteonm )
oFire.
Irreg
ate [ e
& Dot cour. Customery
ot Jogs | S16 /036 s
2 sr¥
3 226 T2
e
=
Jo

3/




CREAMERY RECORDS i)

Form HNo 18
DAILY REPORT OF RETAIL MILK ROUTE NO. ____
Driver
Checked by (out) (in) Date 191
TOTAL SALES DRIVERS CREDITS
Article out | Tn | Sold | Price Value Item Amount AR
|Gallons
Whole |(Quarls Cash. Mise.
Milk [Pints
iPints Coupons
lQuarts
Cream |pings Tickets. Chgd
ipints
B.Milk |dallons Hipk S
t
Sk.Milk | Gallons S e
Il 1ce cream | Gations
Bulter | Pounds
short | over
Bottles
Cash
Il Tickets
Amount of Sales Amtof Credits
Amount received on account Shortage
Grand Total

Retail Milk Route Report

City milk routes are sometimes operated in connection with cream-
eries and when that is done, it will be found advisable to keep a record
of the amounts of milk, cream, cheese, butter and ice-cream taken out in
the morning, and the amounts remaining in the evening after all deliv-
eries for the day have been made. Experience has proven that many bot-
es are lost because of the carelessness of the route men in failing to
gathert in all bottles delivered on the previous day. They should be check-
up on the number taken out and returned during a stated period, as for a
week or a month. The record will then indicate whether or not bottles
are lost on the route..

The route men may also take out more butter, buttermilk, cream and
ice-cream than they have.orders for, to meet special calls. By keeping
a complete record on sheet No- 16, errors or dishonest dealing may be
detected. It is poor business to permit the route men to take butter, milk,
cream and ice-cream unrestrictedly out of the dairy or creamery stor-
age. The driver’s credits should equal the total sales made for the day.
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AVAIDABLE

The following Publications may be
obtained, without cost, by addressing
‘the Agricultural Experiment Station,
Moscow, Idaho:

Bulleting

60. Conditions Affecting the Produc-
tion of Denatured Alcohol in the
Northwest.

65. Alaska Wheat Investigations.

72. A Report on the Milling Properties
of Idaho Wheat.

73. A Study of Idaho Butter with Sug-
gestions for Improvement.

75. Composition of Irrigated and Non-
Irrigated Fruits.

76. Tomato Culiure in Idaho.

77. Lamb Feeding and Sheep Hus-
bandry in Idaho.

78. Irrigation Practice.

79. Potato Culture.

81. Soils of the Cut and Burned-Over
Areas of North Idaho.

84. The Annual Report of the Experi-
ment Station for year Ending
June 30, 1915.

85. The Use of Lime-Sulphur as a
Summer Spray for Apple Scab.

86. Some Poisonous Plants of Idaho.

87. Insect Pests of the Orchards and
Ga;'dens of Idaho, and their Con-
trol.

88. The Milling Values of Dry-Farmed
and Irrigated Wheat.

89. Sheep and Lamb Feeding Experi-
ments.

90. Creamery Records.

Circulars

No. 1, Spray Calendar.
No. 2, Field Peas. 2
No. 3, Feeding for Egg Production.

PUBLICATIONS

The list below may be obtained, also
without cost, by addressing the Depart-
ment of Agricultural Extension, Boise,
Idaho:

Bulleting

Measurement of Irrigation Waters.
Hog Cholera in Idaho.
Rural School Lunches.
The Alfalfa Weevil.
Directory of Idaho
Breeders.

The County Agriculturist
ment.

Batters and Doughs.

Third Year Sewing-Girls’
Work.
Instructions for
and Vegetables.
First Year Sewing-Girls’
Work.

First Year Cooking—“Bread.”
General Club Announcement.
Meat.

Pure-Bred

Move-

=000 SO\ e

—

Club

—
N

Canning Fruits

Club

=
£

bt b
ol 3

Circulars

1. Weeding Out Poor Orchard Varie-
ties.

10. Home Economics Schools.

11. Farmers’ Schools.

14. How to Keep Fowls Healthy.

15. Fitting Fowls for Exhibition.

Idaho Farm Hints

20. Help Fight Hog Cholera.
21. Warning. Look Out for Potato
Diseases.
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